
 
AGREEMENT FOR DESIGN SERVICES FOR  

RELOCATION OF SEWER FACILITIES IN MIDDLETOWN 
This Agreement is made and entered into by and between the Lake County Sanitation District 
(LACOSAN), hereinafter referred to as “DISTRICT”, and Oscar Larson & Associates 
Consulting Engineers, Inc., hereinafter referred to as “CONTRACTOR”, collectively referred to 
as the “parties”.   
 
1. SERVICES.  Subject to the terms and conditions set forth in this Agreement, 
CONTRACTOR shall provide to DISTRICT the services described in the Scope of Services 
attached hereto and incorporated herein as Exhibit A/B at the time and place and in the manner 
specified therein.  In the event of a conflict in or inconsistency between the terms of this 
Agreement and Exhibits A/B/C/D/E/F/G, the Agreement shall prevail. 
 
2. TERM.  This Agreement shall commence on    20   , and shall terminate on 
September 15 2018, unless earlier terminated as hereinafter provided.  In the event DISTRICT 
desires to temporarily continue services after the expiration of this Agreement, such continuation 
shall be deemed on a month-to-month basis, subject to the same terms, covenants, and conditions 
contained herein. 
 
3. COMPENSATION.  CONTRACTOR has been selected by DISTRICT to provide the 
services described hereunder in Exhibit “B” (Scope of Services), attached hereto.  Compensation 
to CONTRACTOR shall not exceed Thirty Six Thousand Two Hundred and no/100 
($36,200.00).   
 
The DISTRICT shall compensate CONTRACTOR for services rendered, in accordance with the 
provisions set forth in Exhibit “C” (Fiscal Provisions), attached hereto, provided that 
CONTRACTOR is not in default under any provisions of this agreement.  Compensation to 
CONTRACTOR is contingent upon appropriation of federal, state and county funds.   
 
4. TERMINATION.  This Agreement may be terminated by mutual consent of the parties 
or by DISTRICT upon Thirty (30) days written notice to CONTRACTOR. 
 
In the event of non-appropriation of funds for the services provided under this Agreement, 
DISTRICT may terminate this Agreement, without termination charge or other liability. 
 
Upon termination, CONTRACTOR shall be paid a prorated amount for the services provided up 
to the date of termination. 
 
5. MODIFICATION.  This Agreement may only be modified by a written amendment 
hereto, executed by both parties; however, matters concerning scope of services which do not 
affect the compensation may be modified by mutual written consent of CONTRACTOR and 
DISTRICT executed by the Special Districts Administrator. 
 
6. NOTICES.  All notices between the parties shall be in writing addressed as follows: 
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DISTRICT      CONTRACTOR 
Lake County Special Districts   Oscar Larson & Associates  
230 N. Main Street     317 Third Street, 2nd Floor  
Lakeport, CA 95453     Eureka, CA 95501 
Attn: Jan Coppinger, Administrator   Attn: John N. DeBoice 

 
7. EXHIBITS.  The Agreement Exhibits, as listed below, are incorporated herein by 
reference: 
  

Exhibit A – Definitions – (Not applicable) 
    Exhibit B – Scope of Services  
    Exhibit C – Fiscal Provisions  
    Exhibit D – Compliance Provisions 
    Exhibit E – Request for Proposals 
    Exhibit F – Contractor’s Proposal 
    Exhibit G – Contractor’s Cost Proposal 
     
8. TERMS AND CONDITIONS.  CONTRACTOR warrants that it will comply with all 
terms and conditions of this Agreement and Exhibits, and all other applicable federal, state and 
local laws, regulations and policies. 
 
9. INTEGRATION.  This Agreement, including attachments, constitutes the entire 
agreement between the parties regarding its subject matter and supersedes all prior Agreements, 
related proposals, oral and written, and all negotiations, conversations or discussions heretofore 
and between the parties. 
 
 
Executed at Lakeport, California on _________________________________. 

 
LAKE COUNTY     CONTRACTOR 
SANITATION DISTRICT 
 
______________________________  _________________________________ 
CHAIR, Board of Directors    John N. DeBoice, Senior Engineer  
       Oscar Larson & Associates    
 
 
ATTEST:        APPROVED AS TO FORM: 
CAROL J. HUCHINGSON    ANITA L. GRANT        
Clerk to the Board of Supervisors   County Counsel 
 
By: ___________________________  By: ______________________________ 
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EXHIBIT “A” – DEFINITIONS  
(Not applicable) 
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EXHIBIT “B” – SCOPE OF SERVICES 
 
1. CONTRACTOR RESPONSIBILITIES.   
 
1.1 Prepare and provide Plans, Specifications and Cost Estimate for the relocation of Sewer 
Force Main facilities in Middletown, CA in accordance with the requirements of the RFP 
(Attached as Exhibit E), Contractor’s Proposal (Attached as Exhibit F), and Contractor’s revised 
Cost Proposal (Attached as Exhibit G). 
 
2. RESERVED    
 
3. RECORDS RETENTION.  CONTRACTOR shall prepare, maintain and/or make 
available to DISTRICT upon request, all records and documentation pertaining to this 
Agreement, including financial, statistical, property, recipient and service records and supporting 
documentation for a period of five (5) years from the date of final payment of this Agreement.  If 
at the end of the retention period, there is ongoing litigation or an outstanding audit involving the 
records, CONTRACTOR shall retain the records until resolution of litigation or audit. After the 
retention period has expired, CONTRACTOR assures that confidential records shall be shredded 
and disposed of appropriately. 
 
4. RESERVED 
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EXHIBIT “C” – FISCAL PROVISIONS  
 
1. CONTRACTOR’S FINANCIAL RECORDS.  CONTRACTOR shall keep financial 
records for funds received hereunder, separate from any other funds administered by 
CONTRACTOR, and maintained in accordance with Generally Accepted Accounting Principles 
and Procedures and the Office of Management and Budget’s Cost Principles. 
 
2. INVOICES.   
 
2.1   CONTRACTOR’s invoices shall be submitted in arrears on a monthly basis, or such 
other time that is mutually agreed upon in writing, and shall be itemized and formatted to the 
satisfaction of the DISTRICT. 
 
2.2   DISTRICT shall make payment within 20 business days of an undisputed invoice for the 
compensation stipulated herein for supplies delivered and accepted or services rendered and 
accepted, less potential deductions, if any, as herein provided.  Payment on partial deliverables 
may be made whenever amounts due so warrant or when requested by the CONTRACTOR and 
approved by the Assistant Purchasing Agent. 
 
3. AUDIT REQUIREMENTS AND AUDIT EXCEPTIONS 
 
3.1 CONTRACTOR warrants that it shall comply with all audit requirements established by 
DISTRICT and will provide a copy of CONTRACTOR’s Annual Independent Audit Report, if 
applicable. 
 
3.2 DISTRICT may conduct periodic audits of CONTRACTOR’s financial records, notifying 
CONTRACTOR no less than 48 hours prior to scheduled audit.  Said notice shall include a 
detailed listing of the records required for review.  CONTRACTOR shall allow DISTRICT, or 
other appropriate entities designated by DISTRICT, access to all financial records pertinent to 
this Agreement.  
 
3.3 CONTRACTOR shall reimburse DISTRICT for audit exceptions within 30 days of 
written demand or shall make other repayment arrangements subject to the approval of 
DISTRICT.  
 
4. RESERVED  
 
5. RESERVED  
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EXHIBIT “D” – COMPLIANCE PROVISIONS 
 
1. INFORMATION INTEGRITY AND SECURITY.  CONTRACTOR shall 
immediately notify DISTRICT of any known or suspected breach of personal, sensitive and 
confidential information related to CONTRACTOR’s work under this Agreement. 
 
2. NON-DISCRIMINATION.  CONTRACTOR shall not unlawfully discriminate against 
any qualified worker or recipient of services because of race, religious creed, color, sex, sexual 
orientation, national origin, ancestry, physical disability, mental disability, medical condition, 
marital status or age. 
 
3. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 
 
3.1   The CONTRACTOR certifies to the best of its knowledge and belief, that it and its 
subcontractors: 
 

A.   Are not presently debarred, suspended, proposed for disbarment, declared 
ineligible, or voluntarily excluded from covered transactions by any federal department 
or agency; 
 
B.   Have not, within a three-year period preceding this Agreement, been convicted of 
or had a civil judgment rendered against them for commission of fraud or a criminal 
offense in connection with obtaining, attempting to obtain, or performing a public 
transaction; violation of federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; 
 
C.   Are not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity with commission of any of the offenses enumerated in the preceding 
paragraph; and 
 
D.   Have not, within a three-year period preceding this Agreement, had one or more 
public transactions terminated for cause or default. 
 

3.2 CONTRACTOR shall report immediately to DISTRICT, in writing, any incidents of 
alleged fraud and/or abuse by either CONTRACTOR or CONTRACTOR’s subcontractor.  
CONTRACTOR shall maintain any records, documents, or other evidence of fraud and abuse 
until otherwise notified by DISTRICT. 
 
4. AGREEMENTS IN EXCESS OF $100,000.  CONTRACTOR shall comply with all 
applicable orders or requirements issued under the following laws: 
 
4.1   Clean Air Act, as amended (42 USC 1857). 
4.2   Clean Water Act, as amended (33 USC 1368). 
4.3   Federal Water Pollution Control Act, as amended (33 USC 1251, et seq.) 
4.4   Environmental Protection Agency Regulations (40 CFR, Part 15 and Executive Order 

11738). 
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5. INDEMNIFICATION AND HOLD HARMLESS 
Each party shall indemnify and hold the other harmless against all actions, claims, demands, and 
liabilities and against all losses, damage, cost, expenses, and attorney’s fees, arising directly or 
indirectly out of an actual or alleged injury to a person or property in the same proportion that its 
own acts and/or omissions are attributed to said claim, demand, liability, loss, damage, cost, 
expenses, and/or attorney’s fees. This provision shall not extend to any claim, demand, liability, 
loss, damage, cost, expenses, and/or attorney’s fees covered by the insurance of either party. 
CONTRACTOR’s obligations under this Section shall survive the termination of the Agreement. 
 
6. STANDARD OF CARE.  CONTRACTOR represents that it is specially trained, 
licensed, experienced and competent to perform all the services, responsibilities and duties 
specified herein and that such services, responsibilities and duties shall be performed, whether by 
CONTRACTOR or designated subcontractors, in a manner according to generally accepted 
practices. 
 
7. INTEREST OF CONTRACTOR. CONTRACTOR assures that neither it nor its 
employees has any interest, and that it shall not acquire any interest in the future, direct or 
indirect, which would conflict in any manner or degree with the performance of services 
hereunder.  
 
8. DUE PERFORMANCE – DEFAULT.  Each party agrees to fully perform all aspects of 
this agreement.  If a default to this agreement occurs then the party in default shall be given 
written notice of said default by the other party.  If the party in default does not fully correct 
(cure) the default within _15_ days of the date of that notice (i.e. the time to cure) then such 
party shall be in default.  The time period for corrective action of the party in default may be 
extended in writing executed by both parties, which must include the reason(s) for the extension 
and the date the extension expires. 
 
Notice given under this provision shall specify the alleged default and the applicable Agreement 
provision and shall demand that the party in default perform the provisions of this Agreement 
within the applicable time period.  No such notice shall be deemed a termination of this 
Agreement, unless the party giving notice so elects in that notice, or so elects in a subsequent 
written notice after the time to cure has expired. 
 
9. INSURANCE. 
 
9.1   CONTRACTOR shall procure and maintain Workers’ Compensation Insurance for all of 
its employees. 
 
9.2   CONTRACTOR shall procure and maintain Comprehensive Public Liability Insurance, 
both bodily injury and property damage, in an amount of not less than one million dollars 
($1,000,000) combined single limit coverage per occurrence, including but not limited to 
endorsements for the following coverage:  personal injury, premises-operations, products and 
completed operations, blanket contractual, and independent CONTRACTOR's liability. 
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9.3   CONTRACTOR shall procure and maintain Comprehensive Automobile Liability 
Insurance, both bodily injury and property damage, on owned, hired, leased and non-owned 
vehicles used in connection with CONTRACTOR's business in an amount of not less than one 
million dollars ($1,000,000) combined single limit coverage per occurrence. 

  
9.4   CONTRACTOR shall procure and maintain Professional Liability Insurance for the 
protection against claims arising out of the performance of services under this Agreement caused 
by errors, omissions or other acts for which CONTRACTOR is liable.  Said insurance shall be 
written with limits of not less than one million dollars ($1,000,000). 

  
9.5   CONTRACTOR shall not commence work under this Agreement until it has obtained all 
the insurance required hereinabove and submitted to DISTRICT certificates of insurance naming 
the County of Lake as additional insured.  CONTRACTOR agrees to provide to DISTRICT, at 
least 30 days prior to expiration date, a new certificate of insurance. 

  
9.6   In case of any subcontract, CONTRACTOR shall require each subcontractor to provide 
all of the same coverage as detailed hereinabove.  Subcontractors shall provide certificates of 
insurance naming the County of Lake as additional insured and shall submit new certificates of 
insurance at least 30 days prior to expiration date.  CONTRACTOR shall not allow any 
subcontractor to commence work until the required insurances have been obtained.   
 
9.7 For any claims related to the work performed under this Agreement, the 
CONTRACTOR’s insurance coverage shall be primary insurance as to the DISTRICT, its 
officers, officials, employees, agents and volunteers.  Any insurance or self-insurance maintained 
by DISTRICT, its officers, officials, employees, agents or volunteers shall be in excess of the 
CONTRACTOR’s insurance and shall not contribute with it. 
 
9.8 The Commercial General Liability and Automobile Liability Insurance must each 
contain, or be endorsed to contain, the following provision: 
 
The DISTRICT, its officers, officials, employees, agents, and volunteers are to be covered as 
additional insureds and shall be added in the form of an endorsement to CONTRACTOR’s 
insurance on Form CG 20 10 11 85.  CONTRACTOR shall not commence work under this 
Agreement until CONTRACTOR has had delivered to DISTRICT the Additional Insured 
Endorsements required herein. 
 
Coverage shall not extend to any indemnity coverage for the active negligence of the additional 
insured in any case where an agreement to indemnify the additional insured would be invalid 
under subdivision (b) of California Civil Code Section 2782. 
 
9.9  Insurance coverage required of CONTRACTOR under this Agreement shall be placed 
with insurers with a current A.M. Best rating of no less than A: VII. 
 
Insurance coverage in the minimum amounts set forth herein shall not be construed to relieve the 
CONTRACTOR for liability in excess of such coverage, nor shall it preclude DISTRICT from 
taking other action as is available to it under any other provision of this Agreement or applicable 
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law. Failure of DISTRICT to enforce in a timely manner any of the provisions of this section 
shall not act as a waiver to enforcement of any of these provisions at a later date. 
 
9.10   Any failure of CONTRACTOR to maintain the insurance required by this section, or to 
comply with any of the requirements of this section, shall constitute a material breach of the 
entire Agreement.  
 
10. ATTORNEY’S FEES AND COSTS.  If any action at law or in equity is necessary to 
enforce or interpret the terms of this Agreement, the prevailing party shall be entitled to 
reasonable attorney’s fees, costs, and necessary disbursements in addition to any other relief to 
which such part may be entitled. 
 
11. ASSIGNMENT.  CONTRACTOR shall not assign any interest in this Agreement and 
shall not transfer any interest in the same without the prior written consent of DISTRICT except 
that claims for money due or to become due CONTRACTOR from DISTRICT under this 
Agreement may be assigned by CONTRACTOR to a bank, trust company, or other financial 
institution without such approval.  Written notice of any such transfer shall be furnished 
promptly to DISTRICT.  Any attempt at assignment of rights under this Agreement except for 
those specifically consented to by both parties or as stated above shall be void. 
 
12. PAYROLL TAXES AND DEDUCTIONS.  CONTRACTOR shall promptly forward 
payroll taxes, insurances, and contributions to designated governmental agencies.   
 
13. INDEPENDENT CONTRACTOR.  It is specifically understood and agreed that, in the 
making and performance of this Agreement, CONTRACTOR is an independent contractor and is 
not an employee, agent or servant of DISTRICT.  CONTRACTOR is not entitled to any 
employee benefits.  DISTRICT agrees that CONTRACTOR shall have the right to control the 
manner and means of accomplishing the result Agreed for herein. 
 
CONTRACTOR is solely responsible for the payment of all federal, state and local taxes, 
charges, fees, or contributions required with respect to CONTRACTOR and CONTRACTOR’s 
officers, employees, and agents who are engaged in the performance of this Agreement 
(including without limitation, unemployment insurance, social security and payroll tax 
withholding.) 
 
14. OWNERSHIP OF DOCUMENTS.  All non-proprietary reports, drawings, renderings, 
or other documents or materials prepared by CONTRACTOR hereunder are the property of 
DISTRICT. 
 
15. SEVERABILITY.  If any provision of this Agreement is held to be unenforceable, the 
remainder of this Agreement shall be severable and not affected thereby. 
 
16. ADHERENCE TO APPLICABLE DISABILITY LAW.  CONTRACTOR shall be 
responsible for knowing and adhering to the requirements of Section 504 of the Rehabilitation 
Act of 1973, the Americans with Disabilities Act, (42 U.S.C. Sections 12101, et seq.). California 
Government Code Sections 12920 et seq., and all related state and local laws. 
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17. HIPAA COMPLIANCE.  CONTRACTOR will adhere to Titles 9 and 22 and all other 
applicable Federal and State statutes and regulations, including the Health Insurance Portability 
and Accountability Act of 1996 (HIPAA) and will make his best efforts to preserve data integrity 
and the confidentiality of protected health information. 
 
18. SAFETY RESPONSIBILITIES.  CONTRACTOR will adhere to all applicable 
CalOSHA requirements in performing work pursuant to this Agreement. CONTRACTOR agrees 
that in the performance of work under this Agreement, CONTRACTOR will provide for the 
safety needs of its employees and will be responsible for maintaining the standards necessary to 
minimize health and safety hazards. 
 
19. JURISDICTION AND VENUE.  This Agreement shall be construed in accordance with 
the laws of the State of California and the parties hereto agree that venue of any action or 
proceeding regarding this Agreement or performance thereof shall be in Lake County, California. 
CONTRACTOR waives any right of removal it might have under California Code of Civil 
Procedure Section 394. 
 
20. RESIDENCY.  All independent contractors providing services to DISTRICT for 
compensation must file a State of California Form 590, certifying California residency or, in the 
case of a corporation, certifying that they have a permanent place of business in California.  
 
21. NO THIRD-PARTY BENEFICIARIES.  Nothing contained in this Agreement shall be 
construed to create, and the parties do not intend to create, any rights in or for the benefit of third 
parties. 
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REQUEST FOR PROPOSAL 
For 

 
ENGINEERING AND DESIGN SERVICES 

 
 

Issued: _March 15, 2018_ 
 
 
Proposal Title:              “Engineering and Design Services for relocation of Sewer 

Facilities in the Middletown LACOSAN Area” 
 
Due Date and Time:  Monday April 2, 2018, 3:30 p.m. local time 
 
 
You are invited to submit proposals in accordance with the requirements of this 
solicitation, which are contained herein.  
 

 
Mail or Delivery To:  Jan Coppinger, Administrator 

Lake County Special Districts Administration  
 230 N. Main Street 

      Lakeport, CA 95453 
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REQUEST FOR PROPOSAL 

For 
 

ENGINEERING AND DESIGN SERVICES 
 
 

1. Purpose 
The County of Lake is seeking an engineering consultant to prepare the Plans and Specifications 
for the realignment of approximately 920’ of 8” sewer force main within the State Highway 175 
right of way near the community of Middletown, California.  Said Plans and Specifications shall 
be in accordance with the objectives, assumptions and requirements specified in the following 
Scope of Work. 

 
2. Background  

The Lake County Special Districts Administration (District) is the water and wastewater agency 
of the County of Lake. It manages and operates ten water systems and four wastewater systems 
serving almost 39,000 customers in twenty-one communities. The community of Middletown is 
served by the District for the collection and treatment of wastewater.  The wastewater treatment 
plant is located approximately two miles west of the community on State Highway 175.  Sewage 
is transported to the plant via an 8” sewer force main.  The State of California, Department of 
Transportation (Caltrans) is proposing a widening project on State Highway 175.   As a result of 
the widening project the sewer force main needs to be relocated to avoid conflict with the State 
project. 

 
3. General Process: 

3.1 Registration:  Registration is recommended, as those registered will receive any 
amendments or other communications regarding this RFP.  Proposers failing to register 
assume complete responsibility in the event that amendments or other communications are 
issued.  To register, please contact: 

     
Scott Harter, Deputy Administrator 
Lake County Special Districts Administration   

  Email:  scott.harter@lakecountyca.gov 
   Phone: 707-263-0119   Fax: 707-263-3836 

 
by Monday March 19, 2018, 4:00 p.m. local time, with your name, email address, 
company name and mailing address, phone and fax numbers.  

3.2 Inquiries/Requests for Additional Information: Fax or email any questions you have, at 
least ten (10) days prior to proposal opening to Scott Harter (see above). 

  
Proposers should contact the individual identified above and are specifically directed not to 
contact other District or County staff for meetings, conferences, or other technical 
discussions related to the RFP.   

 
Answers to questions received that would change and/or clarify this solicitation will be 
provided in writing (via email or fax) to all firms that have registered. 
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The District reserves the right to decline to respond to any questions if, in the assessment 
of the District, the information cannot be obtained and shared with all registered proposers 
in a timely manner. 

 
3.3 Pre-Proposal Meeting:  

No pre-proposal meeting is scheduled for this project.  Please direct any questions to the 
staff identified in Section 3.1 within the timeframe allotted.  

 
4. Format and Submission of Proposals 

4.1 Proposal Compliance:  In order to enable direct comparison of competing responses, you 
must submit your Proposal in conformity to the requirements stated herein.  Failure to adhere 
to all requirements may result in your Proposal being disqualified as non-responsive.  

4.2 Proposal Deadline:  All Proposals must be received no later than Monday, April 2, 2018, 
3:30 p.m. local time.  Proposals received after this time and date will not be considered.  

4.3 Proposal Content:  Please assemble your Proposal in the following order. 
a. Cover Letter:  A standard business letter must be included which represents your 

agreement to supply the requested services detailed in the RFP. 
b. Company Profile:  Provide a brief history of your company, a general description of 

your services and qualifications, and an executive summary of your response.  Content 
should be no more than two pages.  

c. Project Understanding and Approach: Provide an overview of your understanding 
of the needs of the department, and understanding of the services to be provided and 
your approach to the work. 

d. Scope of Work:  Provide your specific proposal to address the Scope of Work outlined 
in Section 6 below. At the very least, this should describe in detail how the service 
shall be provided and include a description of major tasks and subtasks.  Include a 
proposed time-line for completing the work.  If applicable, describe expected use of 
subcontractors.  

e. Distinguishing Features: Highlight the main features that distinguish your firm from 
your competition relative to this solicitation.  This is also where you should specify the 
date by which you commit to have completed the engineering and design work.  

f. Deviations: State on a point-by-point basis, any proposed deviations from full 
compliance with the requirements described throughout this RFP.  You must cite the 
paragraph number or describe the specific location of a requirement specified in any 
attachment, for each deviation proposed.  Deviations may be considered, provided that 
you submit adequate explanation and justification for any proposed.  If none, please so 
state.  

g. References:  Provide a minimum of three references wherein you have provided 
similar services within the last two years.  Each reference to include company name, 
address, telephone number, contact, date of work, and approx. dollar value of the 
services rendered.  You should consider that each reference will be contacted. 

h. Staffing Organization and Qualifications: Provide a staffing organization chart 
showing the names and roles of key staff members that will be involved with this 
project, and provide a summary of the qualifications and experience for each staff 
member.  Jan Coppinger is the Special Districts Administrator and is the key lead for 
Special Districts and this project.  

i. Cost Proposal: - Within the sealed proposal package, the Cost Proposal shall be 
separately sealed from the Work Proposal; only one copy is required.  The cost 
proposal will include specific staff (or positions) assigned to each task, number of 
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hours by position, billable rate and total cost for each task in a tabular format.  The cost 
proposal shall use the same format as the consultant proposes to use for billing 
invoices. 

 
4.4 Proposal Submission:   Seven (7) complete copies of the Proposal shall be submitted either 

by mail or delivery to: 
 

Jan Coppinger, Administrator 
Lake County Special Districts Administration 
230 N. Main Street 
Lakeport, CA 95453 
 

in a sealed envelope or container, clearly marked on the outside with your firm’s name 
and return address, the RFP Title and the due date.   The due date and time is 3:30 p.m. 
local time on Monday, April 2, 2018..  Faxed or emailed proposals will not be considered. 

 
5. Evaluation Process 

5.1 Evaluation Panel:   Proposals may be evaluated by a Consultant Selection Board (panel) 
comprised of current County employees from similar departments and members of the 
public.  The sole purpose in the evaluation process is to determine which firm/proposal 
serves the County’s best interest.  The panel’s recommendation will be submitted to the 
Special Districts Administrator for consideration.   Any final analysis or weighted point 
score (if any)  does not imply that one Respondent is superior to another, but simply that in 
the panel’s judgment, the Respondent selected appears to offer the best overall solution for 
the County’s current and anticipated needs. 

5.2 Investigation:  Submittal of a proposal authorizes the County to investigate without 
limitation the background and current performance of your company and your present staff.  
Discovery of any material misstatement of fact may lead to disqualification of a proposal or 
to cancellation of any resulting Contract.    

5.3 Acceptability:  The County reserves the sole right to determine whether services offered are 
acceptable for our use.  

5.4 Award Criteria:  Proposals will be evaluated in relation to all aspects of this Request, 
specifically as follows. 
Firms are requested to prepare their proposals such that they correspond to, and are identified 
with, the following specific evaluation criteria:  

1. Project Understanding (25 POINTS):  

Convey a thorough understanding of the Project and adequate familiarity with the project area, 
and experience with providing similar services on similar projects for similar localities and 
local agencies in accordance with State and local agency requirements.  

Clearly identify key or critical issues related to the Project and propose a potential approach 
to addressing each key or critical issue.  

Provide a detailed scope of work identifying all tasks and sub-tasks required to successfully 
implement the design and subsequent construction of the Project. Identify the deliverables to 
LACOSAN as each task is being completed. 

2. Project Manager Qualifications (30 POINTS):  

Provide the name and qualifications of the Project Manager who will be assigned to the 
Project, total years of experience, and the number of years employed with the current firm.  
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Identify the total number of wastewater collection system and treatment facility projects the 
Project Manager has, assigned as a project manager, successfully completed for local 
agencies. Identify the number of these projects that were similar in design. Provide completion 
date, description, location, lead agency (include contact information), and the local agency 
Project Manager for each project.  

Describe the Project Manager’s commitment to other projects and availability for the Project.  

Describe Project Manager’s familiarity with the County, experience working in the County 
and with the County staff. 

Provide confirmation that the Project Manager is a licensed professional civil engineer in the 
State of California.  

3. Staff Qualifications (30 POINTS):  

List the names and qualifications of the key staff/team members who will be assigned to the 
Project, total years of experience, and the number of years employed with the current firm.  

Identify the number of similar projects each key staff/team member has successfully 
completed for local agencies. Provide completion date, description, location, lead agency, and 
the local agency Project Manager for each project (include contact information).  

Describe the commitment of key staff/team members to other projects and their availability 
for the Project.  

Identify all services that will be performed by sub-consultants and describe each sub-
consultant’s relevant staff qualifications.  

4. Firm Qualifications (15 POINTS):  

Provide the firm’s complete name, type of firm (individual, partnership, corporation or other), 
telephone number, FAX number, name and email address of the contact person. 

List the names and titles of the firm’s principal officers with the authority to bind the firm in 
a contractual agreement.  

Describe the firm’s specific and relevant experience with providing engineering services for 
wastewater collection facilities. Provide detailed project information, including dates project 
started and completed, local agency contact information including Project Manager, and other 
appropriate supporting information.  

Project Selection Procedures:   After the proposals have been evaluated, they shall be ranked 
pursuant to their relative qualitative or placement scores.  The County is not obligated to 
select the highest ranked proposal as ranking serves only to identify a starting point for 
negotiations.  Such negotiations may consider a Consultant’s availability, ability to meet any 
County timelines, and willingness to negotiate an acceptable price or any other criteria 
deemed to be in the County’s best interest.  Said negotiations shall begin with the firm 
offering the highest ranked proposal.  

 
6 Scope of Work: 

6.1 The scope of work reflected in your proposal should consider the design and specifications 
for the relocation of three segments of 8” sewer force main totaling approximately 920’ as 
well as the adjustment to grade of one force main air/vac facility, in conformance with 
applicable District and Caltrans Standards.  Record Drawings will be provided in a scanned 
PDF format for District facilities, and conflict drawings, including the roadway design, 
generated by Caltrans design staff are available in DWG format. 
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6.2 Considering the above, your proposal should describe the work involved to provide the 
following deliverables:   
ENGINEER will prepare the necessary contract documents (construction plans, typical 
details, specifications, and cost estimates) for the project.  The preparation of contract 
documents will be completed in three submittals: 60%, 90% and Final Bid Documents.  
Submittal of the 60% review documents will occur at a Project Review Workshop with key 
members of the project team. The contents of the submittals will be presented to LACOSAN 
to familiarize LACOSAN staff with the information being submitted and the design thought 
process behind the work. Following the Project Review Workshop, LACOSAN will have a 
1-week review period to provide any additional comments which were not brought forward 
in the Project Review Workshop. 

 
7 Standard RFP Terms and Conditions 

By your submission of a proposal, you agree to be bound by the following conditions:  
7.1 To the fullest extent allowed by law, proposals will not be public record until discussion 

and negotiations with the Respondent have been completed, as premature disclosure would 
jeopardize the County’s and the Respondent’s negotiating interests.  If your proposal 
contains trade secrets or other information that is confidential or proprietary by law, you 
shall label all such pages with a stamped annotation such as:  “CONFIDENTIAL-
PROPRIETARY TRADE SECRETS, DO NOT DISCLOSE”, and further, provide written 
notification to the County of your request to keep said information confidential.  A 
Respondent’s request for confidentiality must be made in writing and enclosed in the 
envelope containing the proposal.  The proprietary or confidential data must be submitted 
in a manner that allows it to be readily separable from the proposal in order to facilitate 
eventual public inspection of the non-confidential portion of the proposal.  

7.2 The County reserves the right to cancel this RFP at any time, even after opening of 
proposals. 

7.3 County is not liable for any costs incurred by the Proposer in the preparation, presentation 
or in any other aspect of responding with the Proposal.   

7.4 Disposition of Proposal(s) and Contract Award:  
a. All proposals shall become the property of Lake County. 
b. Failure to furnish all information requested in this RFP or to follow the proposal 

format may disqualify a proposal.  
c. County reserves the right to accept or reject all or any part of any proposal, waive 

immaterial defects, informalities, irregularities, negotiate with all qualified 
Respondents, and award the contract to the firm or individuals, who, in the sole 
judgment of the County, best serves the interests of the County.  The County may 
terminate negotiations if, in its opinion, they are unsuccessful and begin negotiations 
with other respondents. 

d.   A response to this RFP is an offer to contract with the County based upon the terms, 
conditions, scope of work and/or specifications contained herein.  County shall have 
no contractual or other obligation to a Respondent under any successfully negotiated 
contract until the contract has been approved and signed by both parties.  The 
contents of the proposal submitted by the successful Respondent and this RFP will 
become part of any contract awarded.  

e.   Issuance of this RFP in no way constitutes a commitment by the County to procure 
or contract for the articles of goods or services solicited.  
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f.   Proposers may be required before the award of any contract to show, to the 
complete satisfaction of the County, the necessary facilities, ability, and financial 
resources to provide the services specified in a satisfactory manner.  

7.5. Respondent shall indemnify and defend County and its officers, employees, and agents 
against and hold them harmless from any and all claims, losses, damages, and liability for 
damages, including attorney's fees and other costs of defense incurred by County, whether 
for damage to or loss of property, or injury to or death of person, including properties of 
County and injury to or death of County officials, employees or agents, arising out of, or 
connected with the use of any copyrighted or non-copyrighted composition, secret process, 
patented or unpatented invention, articles or appliances furnished or used under this 
Request and any subsequent Contract, unless such damages, loss, injury or death is caused 
solely by the negligence of County. 

7.6. Default by Respondent:   In case of default by the successful Respondent, Lake County 
may procure the articles or services from other sources and may deduct from any monies 
due, or that may thereafter become due to the Respondent, the difference between the price 
named in the Purchase Order, Contract, or Agreement with said Respondent and the 
County’s subsequent cost to obtains substitute articles or services.   Prices paid by the 
County must be considered the prevailing market price at the time such purchase is made. 

7.7. Lake County reserves the rights to amend, alter, or change the rules and conditions 
contained in this RFP prior to the deadline for submission and to request additional data 
after the deadline.  If it becomes necessary to do so, an addenda or supplements to the RFP 
will be issued and shall become a part of the RFP.  The County is not responsible for any 
other explanation or interpretation. It is the responsibility of the Respondent to ensure that 
he/she has received all addendums and/or supplements prior to submitting a proposal.   

7.8. It is the County's intent that this Request for Proposal (RFP) permits competition. It shall 
be the Respondent's responsibility to advise the County in writing if any language, 
requirement, specification, etc., or any combination thereof, inadvertently restricts or limits 
the requirements stated in this RFP to a single source. Such notification must be received 
by the County not later than ten (10) days prior to the date set for acceptance of proposals.  

7.9. Errors and Omissions: If prior to the date fixed for submission of proposals, a respondent 
discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP or any 
of its exhibits, it shall immediately notify the designated County contact of such error in 
writing and request modification or clarification.  Modifications and clarifications will be 
made by written addenda and distributed to all parties who have been furnished or who 
have requested the RFP.   

7.10. Security and Confidentiality: To preserve the integrity of the security and confidentiality 
measures integrated into County operations, any Respondent required to come in contact 
with confidential County information in order to respond to this RFP and/or to perform the 
services solicited, may be required to sign and submit a Confidentiality Statement.  
Contractors and/or subcontractors who require periodic access to secured areas, may be 
required to wear or carry temporary security identification badges.  Badges will be issued 
to individuals only after satisfactory completion of a background check.  If such is deemed 
necessary, any such security measures will be made part of the contract.   

7.11. Insurance:  Successful Respondent agrees to comply with the County’s standard insurance 
provisions, which are attached.  

7.12. Governing Laws:  The laws of the State of California will govern any purchase order 
entered into between the County and the selected Respondent.  

7.13. Each Respondent shall inform himself of, and the successful Respondent awarded a 
contract shall comply with, State and local laws, statutes, regulations, ordinances and 
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generally accepted industry standards relative to the execution of the material supplied or 
work performed.   This requirement includes, but is not limited to, applicable regulations 
concerning employment of labor, protection of public and employee safety and health, 
environmental protection, the protection of natural resources, fire protection, burning and 
non-burning requirements, permits, fees, and similar subjects. 

7.14. This RFP supersedes all proposals, oral and written, and all negotiations, conversations or 
discussions heretofore and between the parties related to the subject matter.  

7.15. The County’s obligation for payment of any contract beyond the current fiscal year end is 
contingent upon the availability of funding from which payment can be made.  No legal 
liability on the part of the County shall arise for payment beyond June 30 of the calendar 
year unless funds are made available for such performance. 

7.16. Negotiations:   Following initial selection, the County will enter into negotiations with the 
firm receiving the highest rating.  If such negotiations are not successful, negotiations will 
then be entered into with other qualified respondents in the order to their rating.  

 
                                                                      * end * 
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INSURANCE REQUIREMENTS 
 
The Consultant shall not commence work under this agreement until he has obtained all the insurance required 
herein, Certificates of Insurance have been submitted to County and said insurance has been approved by 
County.  The Certificates of Insurance shall contain a provision that coverage afforded under the policies will 
not be canceled until at least twenty (20) days prior written notice has been given to County. 
 
Consultant shall not allow any subcontractor to commence work on his subcontract until the insurance required 
of the subcontractor has been obtained.  Any failure of Consultant to maintain the insurance required by this 
paragraph, or to comply with any of the requirements of this section, shall constitute a material breach of the 
entire agreement. 
  
Certificates evidencing the issuance of the following insurance shall be filed with the County within ten (10) 
days after the date of execution of the agreement by Consultant: 
 
(A) Compensation Insurance. Consultant shall procure and maintain, at Consultant's own expense during the 
term hereof, Worker's Compensation Insurance for all of his employees engaged in work.  In case of any such 
work sublet, Contractor shall require subcontractor similarly to provide Workers' Compensation Insurance for 
all of the latter's employees to be engaged in such work unless such employees are covered by the protection 
afforded by Consultant's Workers Compensation Insurance. 
 
(B) Public Liability and Property Damage Insurance. Consultant shall procure and maintain, at Consultant's 
own expense during the term hereof, Comprehensive Public Liability Insurance, both bodily injury and property 
damage, in an amount of not less than one-million dollars ($1,000,000.00) combined single limit coverage per 
occurrence, including but not limited to endorsements for the following coverage’s:  Personal Injury; Premises-
Operations; Products and Completed Operations; Explosion Hazard; Blanket Contractual; and Independent 
Contractor's Liability. 
 
Consultant shall not commence work under this agreement until he has had delivered to County an "Additional 
Insured Endorsement" naming County, its officers, employees and agents as additional insured under each of 
the aforesaid policies in this sub-paragraph. 
 
Automobile Liability Insurance. Consultant shall procure and maintain, at Consultant’s own expense during the 
term hereof, Comprehensive Automobile Liability Insurance, both bodily injury and property damage, on owned, 
hired, leased and non-owned vehicles used in connection with Contractor’s business in an amount of not less 
than one-million dollars ($1,000,000.) combined single limit coverage per occurrence. 
 
Consultant shall require each subcontractor to procure and maintain, during the life of his contract, similar 
Public Liability Insurance as specified in subparagraph (B) and Automobile Liability Insurance as specified in 
Subparagraph (C) hereinabove, with minimum limits equal to one-half the amounts required by Consultant.  
Said Public Liability Insurance shall contain the "Additional Insured Endorsement" as required by Contractor in 
sub-paragraph (B) hereinabove. 
 
Professional Liability Insurance. Consultant shall procure and maintain, at Consultant’s own expense during 
the term hereof, Professional Liability Insurance for protection against claims arising out of the performance of 
services under this agreement caused by negligent acts of errors or omissions for which Contractor is liable.  
Said insurance shall be written with limits of not less than one-million dollars ($1,000,000.) per claim and in the 
aggregate. 
 
Such insurance shall be issued by a company or companies authorized to transact business in the State of 
California. 
 
Insurance coverage in the minimum amounts set forth herein shall not be construed to relieve the Consultant 
for liability in excess of such coverage, nor shall it preclude the County from taking such other actions as are 
available to it under any other provision of this contract (except retainage of money due the Consultant) or 
otherwise in law. 
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EXHIBIT “F” – CONTRACTOR’S PROPOSAL 
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EXHIBIT “G” – CONTRACTOR’S COST PROPOSAL 
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